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Competency Area 

and Topic 

Minimal Competencies Ventures 4 Student’s Book (SB) 

and Workbook (WB) 

CASAS # 

Correlation 

I.  Personal 

Information 

1.  Give information about self, family, work history. 

a. Construct a time-line of life and work history. 

 

b. Ask and answer questions about life and work history. 

 

2.  Ask about and describe family members.  

3.  Fill out authentic forms and applications. Interpret job 

applications and demonstrate understanding of all categories.  

4.  Write personal and business letters using appropriate format. 

a. Write a personal letter to a friend. 

 

b. Write a cover letter to apply for a job.  

 

Ventures 2 SB 

Pg 73- 79 

SB pg. 7-11, 14-17, 38 

WB U.1, 2, 3 

SB pg 38-39 

Civics Worksheets # 28 and 38 

SB -- Projects 1 and 8 

 

Ventures 2—pg 130,  

Ventures 3 – pg 67  

SB pg. 104, 105 

WB U.8 

0.2.1 

 

 

 

 

0.1.2 

0.2.2, 4.1.2 

 

0.2.3 

II. Social/Cultural 

Interaction 

5.  Engage in small talk on topics such as news events, leisure 

activities, and the weather.  

a. Express an opinion.  

b. Express agreement/disagreement. 

 

6.  Identify and discuss cultural differences between the U.S. and 

other countries with respect to work, family, education and personal 

relations. 

7. Use language to interact appropriately within diverse groups. 

a. Disagree politely. 

b. Offer praise and encouragement. 

c. Solicit others’ opinions. 

d. Interrupt politely.  

8.  Initiate and respond appropriately in interpersonal interactions.  

a. Offer to help. 

b. Make recommendations. 

c. Instruct. 

 

 

SB pg. 7-11, 33, 71, 76-82 

SB pg. 9, 71 

WB U.1 

SB pg.33, 38-41 

WB U.3 

 

 

SB pg 9 

SB pg 101,103 

SB All Units 

 

 

SB pg 85 

SB pg 45, 97 

SB pg 111 

0.1.2, 0.2.4 

 

 

 

 

2.7.2 

 

 

0.1.2, 0.1.3, 0.1.4, 

0.1.5 

 

 

 

0.1.2, 0.1.5, 4.6.1, 

4.8.1, 4.8.2, 4.8.3 
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d. Monitor and correct performance. 

9.  Express opinions involving possibility, probability, and logical 

conclusion. 

SB pg 97 

SB pg 113, 115, 118, 119 

 

7.2.2 

III. Community 

 

A. School  

 

 

 

 

 

 

 

B.  Telephone 

 

 

 

 

 

 

 

C. The 

Neighborhood 

10. Communicate with K-12 personnel. 

a. Ask about enrolling a child in school. 

b. Write a note to a child’s teacher.  

11.  Inquire about and interpret educational options. 

a. Investigate other programs within the school. 

 

b. Research vocational choices and programs. 

 

c. Determine pre-requisites for higher education.  

 

12.  Report an emergency and respond to directions of 911 

personnel. 

13.  Call for transportation information or reservations.  

14. Notify appropriate personnel of illness, tardiness, or family 

obligations. 

15.  Respond to recorded messages. 

a. Interpret recorded messages. 

b. Leave a message on an answering machine.  

16.  Communicate directions. 

a. Ask for and give directions to places in the community. 

b. Write down directions for another person. 

17.  Select and use postal services. 

a. Talk with postal employees to insure, certify, or register mail. 

b. Fill out forms to insure, certify, or register mail.  

18.  Read and discuss the entertainment section of the newspaper to 

make selections.  

 

 

Ventures 1 – pg.52-53 

 

SB pg. 19-23, 28, 30 

WB U.2 

SB pg. 28, 30 

WB U.2 

SB pg. 20-23 

WB U.2 

 

 

 

SB pg ,45, 97 

 

 

SB pg. 33 

 

 

Civics Worksheets  #14 and 22 

Civics Worksheet #22 

 

 

 

Ventures 3 – Project #5 

0.1.2, 2.5.5 

 

 

2.5.5, 4.1.4 

 

 

 

 

 

 

2.5.1 

 

2.2.3, 2.6.3 

4.4.1 

 

2.1.7, 4.5.4 

 

 

2.2.1 

 

 

2.4.2, 2.4.3, 2.4.4 

 

 

2.6.1, 2.6.2 

IV. Consumer 

Economics 

 

A.  Personal Finance  

19.  Prepare a sample monthly budget. 

20.  Perform banking transactions. 

a. Ask about interest and service charges. 

b. Compare different checking and savings accounts and choose best 

Civics Worksheet #35 

 

 

 

1.5.1 

1.8.3, 1.8.1 
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B.  Housing  

one for own needs. 

21.  Express consumer complaints. 

a. Explain a problem to store personnel and discuss ways to rectify it 

(refund, exchange, etc.) 

b. Identify ways to report a consumer complaint to government 

agencies, better business bureaus, etc.  

22.  Interpret and communicate household utility information.  

a. Obtain and cancel house-hold utilities. 

b. Interpret house-hold utility bills. 

c. Communicate mistakes on utility or telephone bills. 

23.  Resolve housing problems with landlords and/or neighbors. 

 

24.  Identify important points in a rental agreement.  

 

 

SB pg. 85, 89-92, 94, 95 

WB U.7 

Civics worksheet #34 

 

 

 

 

 

Civics Worksheet #32 

Ventures 3 – Unit 3 

Civics Worksheet #25 

 

1.6.2, 1.6.3 

 

 

 

 

1.4.4, 1.5.3 

 

 

 

1.4.5, 1.4.7, 0.1.3, 

0.1.4 

1.4.3 

V.  Government 

and Law 

25.  Report a traffic accident to an insurance company or the police.  

a. Get important information  about other people involved, including   

        driver’s license  numbers and insurance information.  

b. Explain accident to the police. 

26.  Identify legal services and hotlines and explain their purposes. 

a. Find information concerning tenant’s rights and fair housing laws.  

b. Compile a list of appropriate legal services. 

c. Identify immigration services.  

27.  Interpret and discuss current events as they relate to federal, 

state, or local government.  

 

 

 

 

 

Civics Worksheet #32 

 

 

Civics Worksheet #19 

5.3.1 

 

 

 

1.4.5, 2.1.1, 2.5.1, 

2.5.2, 5.3.2 

 

 

5.1.6 

VI.  Health and 

Safety 

 

A. Health 

Maintenance  

 

      

 

 

 

28.  Identify principles of good nutrition and other preventative 

health practices.  

29.  Compile a list of appropriate health care services within the 

community. 

a. List local providers of general medical care. 

b. List providers of family planning/prenatal care. 

30.  Communicate with medical personnel. 

a. Describe symptoms of physical and medical illness. 

b. Respond to directions of medical personnel.  

 

SB pg 45, 47,49, 50, 51, 52, 53 

 

 

 

Ventures 1 – Project 4 

 

 

SB pg 45,50, 51 

Ventures 2 – Unit 4,  

Ventures 3 – Unit 4 

3.5.9 

 

2.5.3, 3.5.6 

 

 

 

3.1.1, 3.2.1, 3.2.3 
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B. Safety 

c. Complete medical history/insurance forms. 

31.  Interpret warnings on drug labels and in pharmaceutical 

information.  

32.  Identify procedures for avoiding accidents and injuries at home 

and at work, including fire prevention and earthquake preparedness.  

33.  Distinguish safety signs and identify safe work procedures.  

Ventures 3 – pg 54 

Ventures 2 – pg 47, 54 

 

Ventures 2 – pg 50, Project #4 

 

Civics Worksheet #10 

 

3.3.2 

 

1.4.8, 3.4. 2, 4.3.3 

 

4.3.1, 4.3.3 

VII.  Occupational 

Knowledge  

 

A. Job Search 

 

 

 

 

 

 

 

B. On the Job 

34.  Demonstrate understanding of job search process in the U.S. 

including networking, interpreting job ads, and responding to job 

ads. 

35.  Demonstrate appropriate job interview behavior. 

a. Exhibit good body language. 

b. Convey a positive attitude. 

c. Describe or demonstrate proper dress, grooming and tone of 

voice. 

36.  Respond to common job interview questions regarding skills 

and abilities, work history, education, and personal qualities. 

37.  Compile a simple résumé.  

38.  Communicate effectively with co-workers. 

a. Give and respond appropriately to feedback. 

b. Participate as a member of a team. 

c. Solve problems. 

 

39. Communicate effectively with supervisors 

 

a. Give progress report verbally and in writing. 

b.   Give an accident report verbally and in writing. 

c. Ask and answer questions about evaluations. 

40.  Demonstrate understanding of employee rights and 

responsibilities. 

a. Read and understand a pay stub. 

b. Discuss common fringe benefits. 

c. Fill out work related forms.  

d. Discuss work-related interpersonal problems.  

SB pg. 104, 105 

WB U.8 

 

 

Civics Worksheet #39 

Civics Worksheet #39 

 

 

Civics Worksheet #39 

SB pg 101, 102,103, 105 

Civics Worksheet #38 

 

SB pg. 97, 102, 103, 107 

WB U.8 

SB pg. 102 

WB U.8 

SB pg. 97-99 

WB U.8 

Ventures 2 – Unit 4 

 

 

 

 

 

 

 

SB pg 97 

4.1.3, 4.1.8 

 

 

0.1.1, 4.1.5, 4.1.7 

 

 

 

 

4.1.5, 4.1.6, 4.1.7 

 

4.1.2, 4.6.5 

4.6.1, 7.3.2, 7.3.3, 

7.3.4 

 

 

 

4.3.4, 4.4.1, 4.4.3, 

4.4.4, 4.6.4, 4.6.5 

 

 

 

4.2.1, 4.2.4, 4.8.1, 

4.8.5, 4.8.6, 4.8.7, 

7.3.2 
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41. Identify and discuss the importance of work-related values such 

as punctuality, dependability, sociability, teamwork and leadership. 

SB pg. 97-103 

WB U.8 

4.4.1, 4.4.2, 4.4.4, 

7.1.3, 7.5.1 

VIII.  Learning and 

Academic Skills 

42.  Identify short-term and long-term learning goals. 

 

43.  Scan for specific information in a reading passage. 

 

44.  Guess the meaning of new vocabulary in context. 

45.  Predict content of a reading passage.  

SB pgs. 19-24, 26 

WB U. 2 

SB pgs. 24-25 

WB U.10 

SB pgs. 64-65 

SB pgs. 12-13 

7.1.1 

 

N/A 

 

N/A 

N/A 

 


